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Step 3 LOGIN!  

View your Employee information 

1.Go to www.oppinc.com > HRIS Employee Portal button  
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2.Here is your landing page > enter email address you created and used for Steps 1 & 2 

    Your temporary password is your date of birth MMDDYYYY  

    Company Access Code (if requested) is “altstaffing”  
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3. You will create a new password for security purposes. 

Tip: Click the “eye” in each password field to see what you are entering.  

 

 

4. Select a Challenge Question from the dropdowns in each of the 3 fields > enter Answer 1, 2 & 3  
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5. You’ll be returned to your sign in > press Return to sign in button 

 

 

 

 

 

6. Welcome! Enter your username and newly created, secure password > press Sign in button 
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7. This is your Employee Page portal 

To Enter Your Time > select the Myself tab > Workforce Management  

 

Select the arrow next to My Timecard 
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Select the Current Pay Period 1. 

Enter time In 2. 

Enter time Out 3. 

REMEMBER TO ENTER AM or PM  

Select Save 4.  

Tip: Best practice is to enter your time daily  

You may select Previous Pay Period in 1. to enter for the previous week worked.  

 

To sign out > Menu (three dashes, upper left)  
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Press Sign Out button 

 

To view pay information  

Myself > select the down arrow next to Pay > view options  

Tip: You may update direct deposit information here 
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Tip: You may update Name, Address, Phone, Emergency Contacts here 

 

To sign out, press the    button (upper right corner above) and select Sign Out 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF Step 3 
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